	Sponsoring group:


	
	Do you have an audio/visual person available for the event?
	Yes or No

	Address:        

(Mailing)

(Street)

(City, State, Zip)
	
	Event is being held at:

(Name)

(Street address)

(City, State, Zip)
	

	
	
	Name and distance of nearby cities with major airline service:
	

	Contact person:

Title:
	
	Is this event a multi-church or multi-group event?
	Yes or No

	Contact’s home phone:

Cell:

Email:

Fax:
	_ _ _-_ _ _ - _ _ _ _

_ _ _-_ _ _ - _ _ _ _

____________________

_ _ _-_ _ _ - _ _ _ _
	Requested arrival date and time:

Event dates:

Departure date:
	

	Official name of event:

Denomination/organization:

Theme:
	
	Expected size of audience:

Description of your event:


	

	Type of event:
	_____ Conference

_____ Retreat

_____ Workshop

_____ Seminar

_____ Other:  _________
	You can provide:
	_____ 2 microphones

_____ CD player

_____ 2 tables with cloths

             1 on stage/1 product

	# of times Pam & Kathy 

will speak:
	Session(s)          Length           Date            Start Time

Ex. _x   1           45 min.          9/09/05      2:00 pm
_____ 1          _____          _____         _____

_____ 2          _____          _____         _____

_____ 3          _____          _____         _____

_____ 4          _____          _____         _____
	Additional comments or helpful information:

	Are you able to provide group tables/chairs (6-10 per table) for this event?
	Yes or No
	Type of meeting room for event: 
	_____ Hotel

_____ Sanctuary

_____  Fellowship Hall

_____  Other

	Would you like promotional brochures sent to you ahead of time?  (Free of charge) Yes or No

Shipping Address:  
	If yes,  How many? ______


Expense Information

	Speaker’s fee:
	Love offering
	Misc. onsite demonstration expenses:
	$0-50

	By car:
	Rental car fee plus fuel
	Sponsor is asked to cover all traveling fees, meals

and lodging to and from the requested event.

	By plane (more than 500 miles from Springfield, MO)
	Round trip tickets for 2
	

	Hotel
	1 room/2 beds (non-smoking) or onsite at retreat event
	


Again, thank you for taking time to complete this form.  We will be in contact with you soon.  Blessings to you!

creative friendzy speaker request form








